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Description automatically generated]        Notification for use of Council Owned Public Space/Property  
	Date of Application 
	


	Organisation /Club 
	


	Event Contact Name 
	

	Address 

	

	Event Organisation Contact 
	Name: 
	Phone: 

Email:

	Site Contact for Event 
	Name: 
	Phone: 

Email:

	Event Name 
	

	Location of Event 
	


	Date of Event 

	From: 
	
	To:
	

	Time of Event 

	From:
	                                                      AM/PM
	To:
	                                                AM/PM

	No. of People Attending
	

	Event is open to General Public?
	

	Type/ Description of Event 


	




	Insurance 

Public Liability Insurance Certificate has been provided? 


Use Councils Casual Hires Insurance? 

	
· Yes 
· No 

· Yes 
· No 
 

	If you have your own insurance a copy of your current Certificate of Currency – Public Liability Insurance / Event Insurance to the value of $20,000,000 must be provided with this notification application. 

	
Will volunteers be used at event? 

	
· Yes
· No 

	If YES, you must maintain records of volunteers' roles, insurance, management procedures, training, and induction in WHS compliance with national standards. Please note that the Council's Hirers insurance coverage does not extend to volunteers. Consequently, there will be no coverage under this policy for any injury or illness that may occur while performing their duties. If such coverage is required, users or volunteers must arrange it independently.

	Stall Holders 

Will there be other stall holders, artist, or performers? 


Have you received a copy of their insurance? 

	
· Yes 
· No 

· Yes 
· No 
 

	If YES, you must maintain records of their insurance and be able to provide a copy upon request from the Council. If you have opted to use the Council's hirer insurance, please note that this coverage does not extend to any stallholders, artists, or performers. They are required to provide their own public liability insurance and must arrange it independently. The Council can offer this at a cost to individuals who need it. They should contact the Council directly for further information.

	Additional Information – If applicable
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Full Terms and Conditions of Use 
1. Notification Application 
The right to use Council-owned reserves, parks, facilities and insurance is subject to Brighton Council receiving a notification from a person who is a minimum of eighteen (18) years of age. The notification must be signed by the individual or representative of the group intending to use the space, agreeing to comply with these conditions. If the user is a club or organisation, the notification must include a personal undertaking by the president, secretary, manager, or a responsible employee, whichever may be applicable.
It is the responsibility of the user to ensure the venue is suitable for the intended activity/event. Users notifying the Council of their intention to use the space should be aware that the Council does not reserve public spaces, and general public will still have access during the indicated time of use.
2. Risk and Release 
The user using Council facilities and any equipment in the premises (whether private or owned by Brighton Council) entirely at their own risk and release/indemnify Brighton Council and Council staff from all claims, demands, and liability of any kind that may arise in respect to the use of Brighton Council facilities and the use of space, including any accidents, damages, or injury occurring to any person or property in or about the premises.
The Council only grants consent to use the space and is not liable for any planning or part of the event unless otherwise specified in writing and signed by a Council Officer. The user indemnifies Brighton Council for any and all claims, demands, and liability of any kind that may arise in respect to the use of space including but not limited to the planning, event management, or risk management.
3. Hour of Use 
Council owned facilities may be used between the hours of 7:00 am to 10:00 pm (Monday -Thursday), 7:00 am to 12:00 am (Friday & Saturday) and 9:00 am to 12:00 am (Sunday). 

4. Use of Space 
a) Council does not warrant any council owned property fit for purpose or safe; this responsibility solely lies on the user and a risk analysis should be conduct prior to use.
b) Consent to commence the use of space will not come into effect until all required documents have been provided, assessed, and authorised by Council staff.
c) No reverse duty of care: if the Council gives consent, approval, or direction, accepts any work or inspects anything for the event:
· The Council does not have a duty of care to the user for that thing; and
· The user is not to any extent relieved from its obligation to comply with these conditions.
5. Insurance 
Public liability insurance must be provided for all associations, organisations, and/or clubs. The user shall take out and keep current during the period of the use of space, a liability insurance policy in the name of the user, insuring for a sum of not less than twenty (20) million dollars ($20,000,000) and insuring against costs, claims, charges, expenses, and damages whatsoever which may be brought or made or claimed against the user arising out of or in relation to the notification. Proof of this policy must be provided to Brighton Council to form part of this notification form.

Councils’ Public liability insurance for individuals and non-incorporated groups is available at a fee. This is a blank insurance coverage, which covers the user for any public liability claims brought against them, this insurance does not cover user if they are negligent in their dealings when using a brighton council facility/property. Additionally, this insurance coverage does not extend to volunteers, stall holders and artists. If such coverage is required, users or volunteers must arrange it independently. 

a) A Specific Event Insurance may be required depending on the size and the purpose of the use of space. It is the responsibility of the user to confirm with their own Insurance regarding coverage of such events and relevant insurance confirmation should be provided to the Council’s Facilities Management Officer.

b) Incidents arising out of the activities or actions of the user involving either personal or property damage should be reported to the user's own insurer. The user shall as soon as practicable inform the Council in writing of any occurrence involving the responsibilities of both the user and the Council that might give rise to a claim. The user shall keep the Council informed of any subsequent developments regarding claims.

c) Council does not insure personal belongings, money, and private property brought onto the premises/event.

d) If the user comprises more than one person/organisation, each of them is bound jointly, and also severally.

e) The user is liable to the Council for anything done or not done by the user's invitee (including, without limitation, an officer, member, employee, contractor, agent, or patron of the user) that if done or not done by the user would breach these conditions.

6. Temporary Structures 
Temporary Occupancy Permit may be required under the Building Act 2016, and application assessed by Councils Building Compliance Officer.
Temporary structures include any – booth, tent, or other temporary enclosures, whether part of the booth, tent or enclosure is permanent; or temporary seating structures; or other prescribed structures which includes – mobile structures, temporary bridge, stage, platform, and tower.

7. Acts and regulations 
The Council grants consent to use Council-owned/operated facilities and not in any other capacity and does not preclude or pre-empt the exercise by the Council of any other regulatory function or power. The user shall conform to the requirements of the Public Health Act, Local Government Act, any local law/by-law, or regulations. All other statutory rules, provisions, and regulations of the Commonwealth of Australia or State of Tasmania for the time being, in force must be complied with by the user and the notices given to the appropriate officers. 

Additionally, the Hirer must comply with the Child and Youth Safe Organisations Act 2023 and Council Policy 7.12, 'Safeguarding Children and Young People Policy,' ensuring the safety and wellbeing of all children and young people and meeting Council's obligations to prevent harm and create safe environments, both physically and online.

8. Sales of Food 
It is a legal requirement under section 84 of the Food Act 2003 to notify Brighton Council if you are planning any activity that involves either handling of food intended for sale or the sale of food, regardless of whether the user is a business, enterprise, or activity of a commercial, charitable, or community nature, and it involves the handling or sale of food for one occasion only. Failure to do so may impose a fine for an individual/body corporate or imprisonment according to the Act.
Depending upon the nature of the food to be sold, it may be necessary to obtain a temporary food licence. In such occurrences and events, Brighton Council’s Environmental Health Officer will assess the types of food involved and ensure correct food hygiene practices and requirements are in place for the activity to occur safely.
All food vendors, stalls, or mobile structures are to hold a current food business registration or must obtain a temporary food licence. The user is responsible for fully acquainting the subcontractors with the regulations.
9. Alcohol 
Sale and consumption of Alcohol is not permitted without the prior consent of Brighton Council. It is necessary to obtain a liquor license from the Commissioner for Licensing and provide a copy to the Booking Officer within an appropriate time frame. Last minute request for use or sales of Alcohol may be denied.  

10. Noise Control 
The user is required at all times to respect the rights of neighbouring residents with regard to noise, and all reasonable measures must be taken to ensure minimal disturbance of residents. The user must be aware of and therefore must comply with the Environmental & Pollution Regulation 2016.

Use of Venue, Equipment and Property 

11. The user must not place on the ground any substance or material which will damage or be a nuisance to other users. 

12. The user is responsible for the removal of any decorations and rubbish. The space is to be left clean and in good condition, ready for the next user/public use. Any cost incurred by Brighton Council in cleaning the premises resulting from the condition in which the user left the premises shall be recoverable from the user. 

13. The user is not permitted to operate any inflatable land borne devices, including ‘Zorb balls’ and ‘jumping castles’ on any Council owned land, venue, or facilities. 

14. The right conferred on the user shall be a permission to use and shall not be constructed as a booking or tenancy. Nothing contained in these conditions shall confer the right to exclusive use. The space is open and available for public use at all times. 

15. The user shall be responsible for the full observance of these conditions and for the maintenance and preservation of good order in the premises throughout the whole duration of the period of use. No disorderly behaviour or damage to the property shall be permitted in any part of the building, ground, or facilities. 

16. In the event of any dispute or differences arising as to the interpretation of these conditions, or of any matter or thing contained therein the decision of the Council officer, thereon shall be final and conclusive. 

17. The user agrees to indemnify and keep indemnified Brighton Council, its servants, staff and agents and each of them from and against all actions, cost, claims, charges, theft, expenses, penalties, demands and damages whatsoever which may be bought or made or claimed against them, or any of the, in connection with the user performance or purposed performance of its obligations under this agreement and be directly related to the negligent acts, error or omission of the hirer. 


	Agreement 
I hereby acknowledge that I have read, understood, and accepted the conditions of use and insurance charges. I formally notify/apply to the Council for the use of the above-nominated venue/space on the specified date(s) and time(s). I assume responsibility for ensuring that all individuals and groups using the premises in association with this application comply with these conditions.

Print Name:               

Signature:

Date: 



              Please return all forms to Brighton Council (Attention Bookings) or bookings@brighton.tas.gov.au 
	1 Tivoli Road 
Old Beach Tas 7017 
For further information, please contact Council on (03) 6268 7050 
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