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Description automatically generated]        Event Notification & Facilities Hire Application 
Please fill out only the relevant information for your event. If a section doesn't apply, write 'N/A
	Date of Application 
	


	Organisation /Club 
	


	Event Contact Name 
	

	Address 

	

	Event Organisation Contact 
	Name: 
	Phone: 

Email:

	Site Contact for Event 
	Name: 
	Phone: 

Email:

	Event Name 
	


	Location of Event 
	



	Date of Event 

	From: 
	
	To:
	

	Time of Event 

	From:
	                                                      AM/PM
	To:
	                                                AM/PM

	Overnight set up required? 
	· Yes
	· No
 

	Required set up date and time
	From:
	
                          AM/PM
	To:                                                  
	

                                       AM/PM

	Completion Clean up date and time 
	From:
	           

AM/PM
	To:                                                  
	

                                        AM/PM

	No. of People Attending
	

	Event is open to General Public?
	

	Type/ Description of Event 

	

	Event Details 

	
Will the event require hire of a Council Owned or operated hall, ground, park, or reserve? 

	
· Yes 
· No

	Traffic Management 

Will your event impact a road in and around the event site? 


Will road closures apply? 


Will public transport be impacted by the event? 


	
· Yes 
· No 

· Yes 
· No 

· Yes
· No 

	If YES, to any of the above then a road closure permit is required from either Department of Infrastructure, Energy & resources or Brighton Council depending upon the particular party responsible for the road. 

	Place of Assembly 
Attendance of 1000 or more people for a period of 2 hours or longer?

	
· Yes 
·  No 

	If YES, then a place of Assembly Licence is required under the Public Health Act 1997, and the application requires assessment by Councils Environmental Health Officer. 

	Site Infrastructure 

Temporary structures to be erected? 

	
· Yes 
· No  

	If YES, a Temporary Occupancy Permit may be required under the Building Act 2016, and application assessed by Councils Building Compliance Officer. Please see conditions to confirm associated temporary structures. 

Also note inflatable devices (jumping castles, inflatable slides, Zorb balls etc) will not be permitted on Council land.

	Food and Beverage Management 

Will food be served/sold at the event? 


Will alcohol be consumed at the event? 


Will alcohol be sold at the event? 

	
· Yes  
· No 

· Yes 
· No 

· Yes 
· No 

	If YES, for food it is a legal requirement under section 84 of the Food Act 2003 to notify council if you are planning any activity that involves either the handling of food intended for sale or the sale of food. It may be necessary to obtain a temporary Food License from Council or provide a copy of your current Food Licence (If operating on a permanent basis).  The application must be submitted 14 days minimum before the registered event. 

If YES, for alcohol then a liquor licence must be obtained from the Tasmanian Liquor and gaming Commission (Ph 03 6166 4040) and a copy must be provided to Council 

	Entertainment Management 

Will there be loud music/loud noise at the event? 


Will there be animals at the event? 


Will there be pyrotechnics and Fireworks at the event? 


Will there be other stall holders, artist, or performers? 


	
· Yes
· No

· Yes
· No

· Yes
· No 

· Yes
· No 



	If YES, for loud music you must comply with the Environmental and Pollution regulations 2016. 

If YES, for animals, please refer to petting zoo infection control guidelines, Department of Human Services. This should be addressed in the risk assessment section of the Event Management Plan submitted to Council. 

If YES, for pyrotechnics and Fireworks a copy of the technician’s pyrotechnics license and WorkSafe Tasmania’s permit should be supplied. This should be addressed in risk assessment section of the Event Management Plan and Public exclusion areas identified on the site plan submitted to Council. 

If YES, for stall holders you must maintain records of their insurance and be able to provide a copy upon request from the Council. 

	Site Services 

Do you require access to power? 


Will you be bringing a generator? 


Do you require access to a water point? 

Do you require grass cutting/irrigation or other works to be done?

	
· Yes
· No

· Yes
· No

· Yes
· No

· Yes 
· No 

	If YES, to any of the above please mention all your requirements in the additional information section and may be subjected to additional fees and charges. 



	Waste Management 

Will there be toilets on the event site? 


Will there be bins on the event site? 

	
· Yes
· No

· Yes
· No 

	Depending on your event and expected participant numbers, you may be legally required to provide additional toilets, please see the Event Management Kit available on Council’s website.  

Wheelie bins can be hired from Council for an event at $10 per bin. Please mention the bins required in additional information section.

	Security Management 

Will there be qualified security personnel present at the site of the event? 

	
· Yes
· No 

	if YES, details of the security company must be provided in the Event Management plan so they may be contactable in case of an emergency. 

	Emergency Services  

Emergency Access Route has been identified? 


Have emergency services been notified of the event details and consulted as to their recommendations/requirements?

Will First Aid services be available at your event? 

	
· Yes 
· No 

· Yes 
· No 

· Yes 
· No 

	Please mention all the Emergency Services Notification details on your Event Management Plan that is submitted to Council. 

	Insurance 

Event Insurance Certificate has been provided? 


Will carnival operators be present at the Event?


Carnival operators Insurance has been submitted?

	
· Yes 
· No 

· Yes 
· No 

· Yes 
· No 

	You must also provide a copy of your current Certificate of Currency – Public Liability Insurance / Event Insurance to the value of $20,000,000 

	Risk Assessment 

Have all possible risks been identified and ranked? 


Have control measures been established for each risk? 


Have control measure been implemented for each risk? 
	

· Yes 
· No 

· Yes 
· No 

· Yes 
· No 

	You are required to conduct a risk assessment prior to your event to identify risks associated with your event which must become part of the Event Management Plan submitted to Council. 

	Event Management 

Has a copy of Event Management plan been attached or submitted with this application? Please note that your application will not be assessed without an Event Management Plan. 

Has a copy of the Site Plan been attached or submitted with this application? Please note that your application will not be assessed without a site plan. 

Council Contributing to this Event? (i.e., Free use, Fees waived, grants and in Kind) 
	

· Yes 
· No 



· Yes 
· No 

· Yes 
· No 

	If YES, what/how is Council contributing?





	
Will volunteers be used at event? 

	
· Yes
· No 

	If YES, you must maintain records of volunteers' roles, insurance, management procedures, training, and induction in WHS compliance with national standards. Please note that that most insurance coverage does not extend to volunteers. Hence, there may be no coverage under your policy for any injury or illness that may occur while performing their duties. If such coverage is required, you or volunteers must arrange it independently.

	Additional Information 






	Hire Location – If applicable 



	Hire Fees

$ 
 

	Additional Services – If applicable



	Fees

$ 




Full Terms and Conditions of Use 

2

1. Application 
The right to use Council owned or operated halls, grounds, reserves, parks, and facilities is subject to Brighton Council receiving an application from a person who is a minimum of eighteen (18) years of age and signed by the proposed Event Organisers/Hirer undertaking to comply with these conditions. If the proposed Event Organisers/Hirer is a club or organisation, the application must include the personal undertaking by the president, secretary, manager, or a responsible employee whichever may be applicable. 
It is the responsibility of the Event Organisers/Hirer to ensure the venue is suitable for purpose for the intended activity/ event prior to booking. The Event Organisers/Hirer should be aware there are limitations to the number of people permitted to be on the premises at any one time. Event Organisers/Hirer that are granted permission to use Council venues and facilities shall not assign the right of use to any person, organisation, or body. 
2. Risk and Release 
The Event Organisers/Hirer uses Council facilities and any equipment in the premises (whether private or owned by Brighton Council) entirely at their own risk and release/indemnify Brighton Council and Council staff from all claims, demands and liability of any kind that may arise in respect to the use of Brighton Council facilities and event, including any accidents, damages or injury occurring to any person or property in or about the premises.

The Council only grants consent to hold the Event and is not liable for any planning or part of the event unless otherwise specified in writing and signed by a Council Officer. The Event Organisers/Hirer indemnifies Brighton Council of any and all claims, demands and liability of any kind that may arise in respect to the event including but not limited to the planning, event management or and risk management. 

3. Hour of Use 
Council owned facilities may be used between the hours of 7:00 am to 10:00 pm (Monday -Thursday), 7:00 am to 12:00 am (Friday & Saturday) and 9:00 am to 12:00 am (Sunday). However, the Event Organisers/Hirer shall have use of the premises in accordance with the final Event Notification & Facilities Hire Application allocation determined by the Council. 

If the Event Organisers/Hirer wishes to change the hire date/ booking or timing for the use of the facilities, they must provide in writing to Council giving twenty-one (21) days’ notice. Council will use its best endeavours to accommodate the Event Organiser/Hirer in relation to alterations of its proposed times and dates of use. 

4. Hire Fees 
Hire fees may be applicable for some Council owned and operated facilities and shall be in accordance with Brighton Councils fees and charges schedule and will be payable prior to booking or via Invoice as discussed with the Bookings Officer. 
5. Setup & clean up days
These days should be requested in advance to prevent “double booking”. If a setting up and clean-up day is required, fees may apply for each day as required or times exceeding 2 hours. 

6. Security Bond  
A security bond as required by Council shall be paid by the Event Organisers/Hirer at the time of booking as a guarantee of fulfilment of these conditions, and as security against damage to the building or any fittings and furniture contained therein, and for any cleaning arranged by the Council resulting from the hirer’s use of the premises.  Unless otherwise endorsed by an appropriate Council Officer in the Schedule to the application for Event Notification / Facilities hire. A Key Deposit of $50 and additional Bond of $500 will be charged if alcohol is to be consumed. The Hirer shall be liable on demand by the Council to pay any further amount in excess of such bond to meet the full cost of such damage or cleaning. If there is no breach of the conditions of usage or damage to the building, any fittings, and furniture therein or abnormal cleaning the deposit will be returned. The security bond refund will not be available until one full business day is completed after the booking (i.e., Saturday, is not available until the following Tuesday). 

7. Cancellation 
Any cancellation within 24 hours prior to the booking date of the Event may result in half of the full hire fees being payable to Brighton Council. 

In the event of inclement weather any cancellation will be accepted within reasonable time frame and prior notice.  

All cancellations will incur a fee of $100 in administration fees, payable to Council. 

8. Free Access
Any officer or employee of the Brighton Council shall at any time be entitled to gain free access to any and every part of the event during your hire/event period.

9. Event 
The consent provided by the Council can be revoked if the Event Organisers/Hirer fails to comply with any condition or in any other justifiable circumstances. The decision of Council will be final.

a) Council does not warrant the event area fit for purpose or safe, this responsibility solely lies on the Event Organisers/Hirer and should conduct a risk analysis and provide a copy of the risk management plan to Council. 

b) Consent to commence event will be not come into effect until all required documents have been provided, assessed and authorised by Council Staff. 

c) No reverse duty of care: if Council gives consent, approval, or direction, accepts any work or inspects anything for the event: 
· The Council does not have a duty of care to the Event Organiser/Hirer for that thing; and 
· The Event Organiser/Hirer is not to any extent relived from its obligation to comply with these conditions. 

10. Insurance 
Public liability insurance must be provided for all associations, organisation and/or clubs. The Event Organisers/Hirer shall take out and keep current during the period of the event, a liability insurance policy in the name of the Event Organisers/Hirer, insuring for a sum of not less than twenty (20) million dollars ($20,000,000) and insuring against, cost, claims, charges, expenses, and damages whatsoever which may be brought or made or claimed against the hirer arising out of or in relation to the hiring/booking arrangement. Proof of this policy must be provided to Brighton Council to form part of the Event agreement. 

a) A Specific Event Insurance may be required depending on the size and the purpose of the Event. It is the responsibility of the Event Organizer/Hirer to confirm with their own Insurance regarding coverage of such events and relevant insurance / conformation should be provided to Council’s Facilities Management Officer.   

b) Incidents arising out of the activities or actions of the Event Organisers/Hirer involving either personal or property damage should be reported to the Event Organisers/Hirers own insurer. The Event Organisers/Hirer shall as soon as practicable inform the Council in writing of any occurrence involving the responsibilities of both the Event Organisers/Hirer and Council, that might give rise to a claim. The Event Organisers/Hirer shall keep the Council informed of any subsequent developments regarding claims. 

c) Council does not insure personal belongings, money and private property brought onto the premises/ event. 

d) If the Event Organiser/Hirer is more than one person/organisation, each of them is bound jointly, and also severally. 

e) The Event Organiser/Hirer is liable to the Council for anything done or not done by the Event Organiser/Hirers invitee (including, without limitation, an officer, member, employee, contractor, agent, or patron of the Event Organiser/Hirer) that if done or not done by the Event Organiser/Hirer would breach these conditions. 

11. Temporary Structures 
Temporary structures include any – booth, tent, or other temporary enclosures, whether part of the booth, tent or enclosure is permanent; or temporary seating structures; or other prescribed structures which includes – mobile structures, temporary bridge, stage, platform, and tower.

12. Acts and regulations 
The Council grants consent to hold an event on Council owned/operated facilities and not in any other capacity and does not preclude or pre-empt the exercise by Council of any other regulatory function or power. The Event Organisers/Hirer shall conform to the requirements of the Public Health Act, Local Government Act, any local Law/by-Law, or Regulations. All other Statutory Rules, provisions and regulations of the Commonwealth of Australia or State of Tasmania for the time being, in force must be complied with by the Event Organisers/Hirer and the notices given to the appropriate Officers. 

Additionally, the Hirer must comply with the Child and Youth Safe Organisations Act 2023 and Council Policy 7.12, 'Safeguarding Children and Young People Policy,' ensuring the safety and wellbeing of all children and young people and meeting Council's obligations to prevent harm and create safe environments, both physically and online.

13. Sales of Food 
It is a legal requirement under section 84 of the Food Act 2003 to notify Brighton Council, if you are planning any activity that involves either handling of food intended for sale or the sale of food.  Regardless of whether the hirer is a business, enterprise, or activity of a commercial, charitable or community nature and it involves the handling or sale of food for one occasion only. Failure to do so may impose a fine for an individual/ body corporate or imprisonment according to the Act. 

Depending upon the nature of the food to be sold, it may be necessary to obtain a temporary food licence. In such occurrences and events, Brighton Councils’ Environmental Health Officer will assess the types of food involved and ensure correct food hygiene practices and requirements are in place for the activity to occur safely. 

All food vendors, stall or mobile structure are to hold a current food Business registration or must obtain temporary food licence. Event Organisers/Hirer is responsible to fully acquaint the sub-contractors with the regulations.  

14. Smoking 
Brighton Council promotes Non-Smoking events; hence Smoking and the use of electronic cigarettes is NOT permitted in any Brighton Council building/facility. 

Smoking is not permitted within 20 meters of Brighton sporting grounds. It is the responsibility of the Event Organisers/Hirer to fully acquaint all relevant parties and patrons of the event. 

15. Alcohol 
Sale and consumption of Alcohol is not permitted without the prior consent of Brighton Council. It is necessary to obtain a liquor license from the Commissioner for Licensing and provide a copy to the Booking Officer within an appropriate time frame. Last minute request for use or sales of Alcohol may be denied.  

16. Noise Control 
The Event Organisers/Hirer is required to at all times, to respect rights of neighbouring residents with regard to noise and all reasonable measures must be taken to ensure minimal disturbance of residents. The Event Organiser/Hirer must be aware of and therefore must comply with the Environmental & Pollution regulation 2016. 

17. Waste management 
All litter must be removed after the event. If Council is providing bins, placement and collection details must be included on the Event notification and Facilities hire form and marked on the site plan. If your event is on a weekend, the bins will be dropped off on Friday and collected on Monday. The Council is not responsible for the removal of any item that would be classified as ‘hard waste’ i.e., timber, furniture, stalls, signage etc. 

18. Pyrotechnics 
Pyrotechnics displays can be allowed for significant public event and festive occasions. The Event Organiser/Hirer is to contact WorkSafe Tasmania and get a permit. Approval will only be given to a licenced pyrotechnician with public liability insurance for a minimum of $20 million. Observation of fire bans need to be adhered to and if an exemption if required the Event Organiser/ Hirer must contact Tas Fire. 

19. Emergency and Evacuation use 
Council reserves the right to cancel at any time bookings or events for the use of its facility should those facilities be required for use in emergency situations, e.g., for setting up evacuation centres or safe place refuges. Council would endeavour to relocate the booking or event to another venue if a suitable one is available. 

Use of Venue, Equipment and Property 

20. When using Council Facilities if Chairs and tables are available for the Event Organisers/Hirer to use, Arrangement/Replacement of chair and tables to the stacked position is the responsibility of the Hirer. Unless agreed upon with as part of this agreement at a charge. 

21. The Event Organisers/Hirer must not place on the floor any substance or material which will damage or be a nuisance to other users. 

22. The Event Organisers/Hirer is responsible for the removal of any decorations and rubbish. The facilities floor is to be cleaned as required (swept/mopped) and the hirer to ensure the toilets and bathroom sinks have been cleaned and left in good order as stated in the checklist for the Event Organisers/Hirer (on display in all facilities). The facility is to be left clean and in good condition, ready for the next user. Any cost incurred by Brighton Council in cleaning the premises resulting from the condition in which the hirer left the premises shall be recoverable from the Event Organisers/Hirer. 

23. The Event Organisers/Hirer must not use or allow to be used any smoke machines in Council owned and operated buildings which may cause fire alarm to be activated, as the activation would necessitate attendance from the fire service. The Hirer bears responsibility of any incurred costs. 

24. The Event Organisers/Hirer is responsible to ensure all lights, heaters, urns are switched off and all exits are secured before exiting the facility. 

25. The Event Organisers/Hirer is to ensure all rubbish is to be placed in the bins provided/requested. Additional bins when requested will cost $10 per bin.  

26. The Event Organisers/Hirer agrees to secure the property and to return all keys to Brighton Council as soon as possible if not agreed otherwise and will not copy or pass the key to any other person/organisations. If a key is lost or not returned within the next 7 working days and if a bond has not been paid; the Event Organisers/Hirer shall be payable $50 per key to Council. 

27. When using a Council Facilities Floors, walls, curtains, or any other part of building including fittings and furniture’s shall not be broken, pierced by nails or screws or in any other way damaged. The Event Organisers/Hirer shall accept full financial responsibility for damage to Brighton Council property except for normal wear and tear. 

28. The Event Organisers/Hirer is not permitted to operate any inflatable land borne devices, including ‘Zorb balls’ and ‘jumping castles’ on any Council owned land, venue, or facilities. 

29. The Event Organisers/Hirer shall only be entitled to the use of the particular part of the building, grounds and facilities booked/hired on the date set out in the schedule to this application and Brighton Council reserves the right to permit any other portion of the building, grounds and facilities to be hired for any other purpose at the same time. 

30. The right conferred on the Event Organisers/Hirer shall be a permission to occupy and shall not be constructed as a tenancy. Nothing contained in these conditions shall confer on a regular hirer the right to exclusive possession and Brighton Council may at its discretion allow other individuals and groups to have use of the premises.

31. The Event Organisers/Hirer shall be responsible for the full observance of these conditions and for the maintenance and preservation of good order in the premises throughout the whole duration of the period of use. No disorderly behaviour or damage to the property shall be permitted in any part of the building, ground, or facilities. 

32. If the Event Organisers/Hirer commits, permits, or allows any breach or default in the performance and observance of any of these conditions Brighton Council may terminate the permission to use the premises and the Event Organisers/Hirer shall immediately vacate the premises and the security bond shall be forfeited. 

33. It shall be at the discretion of the Council Officer to refuse to grant the hire, booking or use of Council owned and operated facilities in any case and, not withstanding that permission to hire/book the premises may have been granted or that these conditions may have been accepted and signed and the fees and deposit paid, the Council Officer shall have the power to cancel such permissions and direct the return of the fees and deposits paid. The Event Organisers/Hirer agrees to accept and consents to such cancellation and cannot claim at law or in equality for any loss or damage in consequence thereof. 

34. In the event of any dispute or differences arising as to the interpretation of these conditions, or of any matter or thing contained therein the decision of the Council officer, thereon shall be final and conclusive. 

35. The Event Organisers/Hirer agrees to indemnify and keep indemnified Brighton Council, its servants, staff and agents and each of them from and against all actions, cost, claims, charges, theft, expenses, penalties, demands and damages whatsoever which may be bought or made or claimed against them, or any of the, in connection with the Event Organisers/Hirer performance or purposed performance of its obligations under this agreement and be directly related to the negligent acts, error or omission of the hirer. 

	Agreement 
I have read, understand, and accept the hiring, booking, and use conditions imposed, charges and hereby apply to book/use the above nominated venue, date(s) and time(s). I undertake the responsibility for ensuring that all individuals/groups using the premises in association with this application shall comply with these conditions. 

Print Name: 
                     
Signature:

Date: 



              Please return all forms to Brighton Council (Attention Bookings) or bookings@brighton.tas.gov.au 	
1 Tivoli Road 
Old Beach Tas 7017 
For further information, please contact Council on (03) 6268 7050 


	Office Use Only

	Certificate of Currency provided 

	Yes           No            N.A

	Event Management Plan 

	Yes           No            N.A

	Site Plan 

	Yes           No            N.A

	Risk Management Plan 

	Yes           No            N.A

	Road Closure Application 

	Yes           No            N.A

	Food Licence Application 

	Yes           No            N.A

	POA Application 

	Yes           No            N.A

	Building Application 

	Yes           No            N.A

	Liquor License provided 

	Yes           No            N.A

	Excess Noise Permit 

	Yes           No            N.A

	Pyrotechnics / Fireworks licence and Permit 

	Yes           No            N.A

	Additional Site Services 
	Yes           No            N.A

	Additional Information 




	Officer Signature 

	

	Date of approval 

	

	Notes: 
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